Salary:  $22.66/hr.
Aquatics/Facility Director
Job Description
General Description
Responsible for the overall operation and management of the Sycamore Hills Recreation Area, including but not limited to: preparation and maintenance of the pools, bath house, and the general park area for seasonal and daily opening and closing; interviewing and recommending personnel for employment; planning, assigning, and directing work; ongoing training; appraising performance; addressing and resolving problems.

Supervision Received
Receives general direction from the Director of Recreation and Parks or his/her designated representative, hereafter referred to as "Director".  Work is subject to review for conformance to general policy, procedures, and results obtained.


Duties and Responsibilities
· Responsible for the administration, implementation, and supervision of a comprehensive aquatic program at the Sycamore Hills Pool.  He/she should also have the ability to work harmoniously with the pool staff, participants, and the general public while firmly enforcing facility regulations.
· Follows the policies and procedures of the Recreation and Park Department and State rules and regulations governing pool areas, staff training, and safe pool operation.

· Manages and ensures the efficient operation of the pool facility in regards to staff recruitment, training, scheduling, and supervision.  Also, manages the physical facilities pertaining to water testing, determining capacity, rescue operations, and seasonal and daily opening and closing of the facility.

· Represents the Recreation and Park Department through personal appearance and conduct, and through staff preparation, presentation, and public image.

· Exercises tact and diplomacy and, when required, firmness for effective relationships with supervisors, the general public and subordinates.

· Assumes a leadership role in the overall facility and staff management.

Additional Duties and Responsibilities
· Meets with the Director in the pre-season to work on recruitment, interviewing, and hiring of the staff; scheduling, and program planning.

· Assists with the preparation of the yearly pool operations manual.

· Assists in the pre-season program registration.

· Assumes direct responsibility for the maintenance and operation of filtration and disinfection of the water, and the overall safety of the facility.

· Oversees the maintenance of the bathhouse and grounds; establishes a schedule for projects, regular maintenance, and daily cleaning with the lifeguards.

· Maintains an inventory of all safety and pool equipment and supplies.

· Maintains, analyzes, and submits to the Director all pertinent records in respect to daily facility usage, including, but not limited:

Attendance



Inventory


Incident Reports



Daily Receipts
& Income

Registrations


Daily Log

Staff Sign In/Sign Out


Accident Reports

Facility Maintenance

· Prepares and implements staff work schedules.

· Provides orientation and develops and maintains ongoing, in-service training, and continuing education programs for the lifeguards, instructors, and other allied personnel.  Conducts periodic simulated rescues with the lifeguard staff.  Develops and supervises a staff conditioning program.

· Schedules and conducts regular staff meetings.

· Evaluates subordinates on an ongoing basis.
· Conducts and submits written mid-season and end-of-season personnel performance appraisals and evaluations.

· Oversees, supervises, and evaluates the American Red Cross swim lesson program and instructors.

· Submits written recommendations, season ending inventory, and an overall evaluation to the Director on the facility/aquatic program at the conclusion of the season.

· Any other related duty that the Director deems necessary.
Qualifications
· Thorough knowledge of the philosophy and objectives of the Recreation and Park Department.

· Considerable knowledge of the operation of a swimming pool including its sanitation, maintenance, and safety.

· Ability to perform preventative maintenance and basic repair on the equipment.  In cases of major maintenance or replacement, must be able to describe the measures necessary, and direct such work.

· Thorough knowledge of the principles, practices, and application of lifesaving and first-aid techniques.

· Ability to instruct, assign, supervise, and evaluate staff personnel in the performance of their duties.

Licenses and Certificates
American Red Cross CPR/BLS, Standard First Aid, valid Connecticut driver’s license, Aquatics Facility Operator (AFO) or Certified Pool Operator (CPO) certification preferred and required within one year of employment.
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