Salary:  $22.66/hr.

Camp Director Job Description

The Camp Directors is responsible for the preparation and day to day operation of summer camp and will play a leadership role in our camp programs.  

General Description
The Camp Directors will focus on the highest quality program delivery possible through quality leadership, staff recruitment, training, and supervision. This position is responsible for planning, organizing, implementing and overseeing all aspects of the camp or program.  Promotes a positive atmosphere, encourages high morale and feeling of overall wellbeing throughout the camp.

Supervision Received 
Work is performed under the supervision of the Parks and Recreation Director or Program Coordinator.   

Supervision Exercised
The Camp Directors is responsible for the supervision, direction and assignments of all camp staff, i.e. Head Leaders, Camp Counselors and support staff assuring the overall safety and wellbeing of the campers. 

[bookmark: _GoBack]Duties and Responsibilities
· Develop effective written program plans, including themes, activities, off site field trips, and entertainment for summer camp programs submitted to the Recreation and Parks Director.
· Prepare, schedule, book, and coordinate all aspects of the written program plans for all ages.  
· Assist in recruiting, interviewing and hiring of camp counselors and support staff.  
· Prepare and conducts pre-camp and in-service training.
· Effectively supervise, coach and mentor the camp counselors.
· Maintain open communication with the staff, administration, parents, and other supporting park staff through verbal and written communication.  
· Coordinate ordering, storage and utilization of supplies, equipment, and materials necessary camp operations.
· Assure that equipment and facilities are safely and properly prepared and maintained for use by program participants and staff. Report any broken or unsafe equipment and facilities.
· Develop procedures for camp operations including, drop off and pick up, opening and closing, staff assignment, routines and schedules, counselor to camper ratios.
· Evaluates camp programs and develops improvement plans when necessary.
· Promote program through use of pictures, newsletter, bulletin boards and social media.

· Maintain accurate and detailed financial records; controls revenues and expenditures; and makes recommendations for future budget appropriations. 
· Develop and maintain a system of record keeping for accidents and injuries, mandatory reporting of suspected abuse or neglect, parent/camper sign in and out sheets, attendance roster, personnel issues. 
· Follow, communicate and practice crisis management plans.
· Prepare a weekly work schedule for all camp staff to be submitted to Recreation and Parks Director prior to each session.

Nonessential Duties
Performs related work as required.  

Knowledge, Skills and Abilities
Strong organizational skills are a must for the Camp Directors. Must have strengthens needed to work with children and young adults. He/she must be a good listener and also be able to observe, and mentor. Basic computer skills are required. 

Preferred Qualifications
Directors should have a degree or certification in recreation, child development, elementary or middle education. CPR, and basic first aid certification is recommended. Any equivalent combination of experience and education that provides the required knowledge, skills, and abilities associated with this position and its essential job functions may be considered.

Special Requirements
· Must possess and maintain a valid Connecticut motor vehicle operator’s license.  
· A working knowledge of personal computers with word processing knowledge is required.
· A working knowledge of recreation principals.
· Certification in American Red Cross First Aid/Infant Child CPR.
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